
Choice Enrollment Process  

If you are planning to attend any school other than your neighborhood school as assigned by SPS District 
boundaries, follow the step-by-step process below to create an account and fill out a Choice Application 
for District review. The priority window for choice enrollment is open February 8th-March 8th for the 
2021-2022 school year. Please note that a Choice Application does not guarantee your enrollment at 
your preferred school.   

• Start by pulling up the district website at: https://www.spokaneschools.org/  
• Locate and select the button labeled ‘Enroll’ which will be in the bottom left of the screen.  

 

• Once the Enrollment Center page pops up, select the button labeled “transfer.” 

 

• This will open the page where you can click to access the school Choice Application. Make sure 
to read the disclaimer at the top of the page about attendance boundary realignment 
throughout the District coming soon, as well as your agreement to provide your own 
transportation for your student to your Choice school.  

https://www.spokaneschools.org/


• To begin the choice enrollment application select apply, and a dropdown menu will appear that 
prompts you to “create an account in our online school choice application system.” Click this link 
to begin.  

 

• If you have submitted a Choice Application before, follow the prompt to enter your login 
information. If this is your first time, select the button on the right-hand side to 
“Create an Account.”  

 

• In the new page, you will be prompted to create a username and password. Make sure you 
write down your username and password; you will need these again later if accepted to your 
Choice school. When you finish one line, do not press enter to get to the next. Instead, either 
press tab or click down to the next line. Continue to fill out the parent information and make 
sure the phone number is entered with only numbers and dashes, not with parentheses. Unless 
the student has a parent/guardian who works for Spokane Public School District, you can leave 
the parent employee ID line blank. Choose three security questions you can remember in the 
event that you forget your login information, and then submit.   



 

• This should take you to the enrollment dashboard. From here you will scroll down to where you 
can choose to add a student. Once you click to add a student, it will prompt you to enter student 
name, date of birth, whether or not the student will be accessing special education services, the 
student’s current and next grade and if the student attends a Spokane Public Schools school. 
Enter this information along with an address and submit.   

• The next page will ask you to review student information to make sure it is accurate. **At this 
point the school listed will be your default neighborhood school, not your Choice school.** If 
the information is correct for the student, indicate that the information is correct at the bottom. 
You will make your school choice option next.   

• The page will take you back to the dashboard where you can select which grade you want to 
“choice” into a school for at the bottom. For those going into 9th grade for example, press the 
“apply for schools” button under 9th grade. You do not need to choose schools for the grade you 
are currently in.   

• The new page will allow you to drag your top choice from the menu on the right side of the 
screen to the left and rank your preferences for school placement. Once you have ranked your 
choices (up to 3 of them are allowed), you can submit the application when you agree to the 
notices the application gives.   

• You have until March 8th or until the schools have made a decision, whichever comes sooner, 
to switch your preference for school choice. The student’s parent should receive an email once 
the application is submitted and will be notified by email (provided in the application) when a 
decision is made.  If you receive a Choice Acceptance Email- you must respond with an 
Acceptance and this will prompt you to a Registration Form for your Choice school.  


